
ZOOM User Guide 

The 10th Southeast Asia and Western Pacific Bi-regional TEPHINET Scientific Conference will take 

place from November 1 to 5, 2021 in Taipei, Taiwan. The conference will have both face to face and online 

participation. 

 

ONLINE CONFERENCE PLATFORM 

Zoom will be used for this conference, please download Zoom on your computer before joining the 

conference. It is highly recommended that you be familiar with the meeting platform. The Conference 

Secretariat will provide a meeting ID one week before the conference. To ensure videoconference quality, 

please turn off your video camera and mute your microphone before joining the meeting. 

 

Q&A SESSION 

During the conference, if you have any questions to speakers or presenters, you can send a message, 

including your name, program affiliation, and your question (one question at a time), into the chat box as 

below red box. Please also feel free to use the hand raise feature. The conference staff will help organize the 

questions on the spot, and moderators will take questions from the audience within allotted time. 

 

MODERATOR, SPEAKER AND PRESENTER 

If you are a moderator, speaker, or presenter, please be sure to join your assigned session 15 minutes 

before your session starts. Once we have established connection and made sure that your camera and 

microphone are functional, you may turn off the camera and mute yourself. Please turn on your video 

camera and unmute yourself 5 minutes before the scheduled time of your presentation. 

https://zoom.us/download


USING YOUR SMART PHONE APP 

Step 1: Click on the “Join” icon. 

Step 2: Enter the Meeting ID and name for the meeting, and then click on the “Join” button. 

Step 3: Turn off your video camera and mute your microphone before joining the meeting. 

 

 

 

 

 

 

 

 

USING YOUR COMPUTER 

Step 1: Open the Zoom web page. You can join a meeting without an account.  

Click on “JOIN A MEETING”. 

Step 2: Input the Meeting ID in the box and click on the “Join” button. 

Step 3: Click on “Join from Your Browser”. You can join the meeting on the website. 

Step 4: Display your name for the meeting and click on the “Join” button. 

 

Step 5: Turn off your video camera and mute your microphone before joining the meeting. 

 

 

 

Step 6: Feel free to use the Chat feature to ask questions (or use the “Raise Hand” feature) or make 

comments while others are speaking. 

 

 

 

 

  

https://zoom.us/download

